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5 .  Housekeeping: 

a. 	 Salary and employment benefits for a director of housekeeping, 

housekeepers and other cleaning personnel. 


b. 	 Cost of cleaning supplies such as soaps, waxes, polishes, 

household paper products such as hand towels and toilet paper, and 

non-capitalized cleaning equipment. 


c. Contracted services for housekeeping. 


6. Dietary: 


a. 	 Salary and employment benefits fora director of dietary, 

nutritionists, dieticians, cooks, and kitchen personnel involved 

in the preparation and delivery
of food. 


b. 	 The cost of dietary supplies and utensils including dietary paper 

products, silverware, and noncapitalized kitchen and dining 

equipment. 


7 .  	 Medical Records - Salary and employment benefits for medical records' 
personnel performing maintenance. 
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STATE: North Dakota 	 Attachment 4.19-D 

Sub-sectionon 1 


Section 10 - Property Costs 


Property related costs and other pass through costs include only those costs 

identified in this section. 


1. Depreciation. 


2 .  Interest expense on capital debt. 

3. 	 Property taxes including special assessments as provided for in 
Section 20 - Taxes. 

4. Lease and rental costs. 


5. Start up costs. 


6. Reasonable 1 legal expenses and re1related expenses: 


a .  	 Incurred or as a result of a successful challenge to a decision by 
a governmental agency, made on or after January1, 1990, regarding 

a rate year beginning on or after January1, 1990; 


b .  	 Related to legal services furnished on or after January 1, 1990; 
and 

c. 	 In the case of a partially successful challenge, not in excess of 

an amount determined by developing a ratio of total amounts 

claimed successfully to total amounts claimed in the partially

successful challenge and applying that ratio to thetotal legal 

expenses paid. 


TN N O .  ;I,- L L . ~ 

Supersedes Approval Date 6~ / L , G - I C / C  Effective Date bl/L,/c7L-
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Section 11 - Cost Allocations 

1. 	 D i r e c tc o s t i n go fa l l o w a b l ec o s t s  will beusedwheneverpossible.For 
f a c i l i t i e s  w h i c h  c a n n o t  d i r e c t  c o s t ,  t h e  f o l l o w i n g  a l l o c a t i o n  methods 
mustbeused: 

a .F o rn u r s i n gf a c i l i t i e st h a ta r ec o m b i n e d  wi th  a h o s p i t a lo r  have 
more t h a no n el i c e n s e( i n c l u d i n gb a s i cc a r e ) ,t h ef o l l o w i n g  
a l l o c a t i o n  methodsmustbeused: 

N u r s i n g  s a l a r i e s  which cannotberepor tedbasedonactua l  

c o s t sa r et ob ea l l o c a t e du s i n gt i m es t u d i e s .  T imestudies 

mustbeconducted a t  l e a s t  s e m i a n n u a l l y  f o r  a two week p e r i o d  

o r  q u a r t e r l y  f o r  a one week per iod .  The t imestudymust  

represent  a t y p i c a l  p e r i o d  o f  t i m e  when employeesare 

p e r f o r m i n g  n o r m a l  w o r k  a c t i v i t i e s  i n  e a c h  o f  t h e i r  a s s i g n e d  

a r e a so fr e s p o n s i b i l i t i e s .A l l o c a t i o np e r c e n t a g e sb a s e do n  

t h e  t i m e  s t u d i e s  a r e  t o  b e  u s e d  s t a r t i n g  w i th  thenex tpay  

p e r i o d  f o l l o w i n g  c o m p l e t i o n  o f  t h e  t i m e  s t u d y  o r  a v e r a g e d  f o r  

t h er e p o r ty e a r .  The methodologyused by t h e  f a c i l i t y  may 

notbechangedwi thoutapproval  by thedepartment.  I f  t i m e  

s tud iesa reno tcomp le ted ,nu rs ingsa la r i es  will b ea l l o c a t e d  

basedonrevenues f o r  r e s i d e n t  s e r v i c e s .  


S a l a r i e s  f o r  a D i r e c t o r  o f  N u r s i n g  o r  n u r s i n g  s u p e r v i s o r s  

whichcannotberepor tedbasedonactua lcos tsort ime 

s tud iesmus tbe  a l l oca tedbasedonnurs ingsa la r ieso r  

f u l l - t i m e  e q u i v a l e n t s  ( F T E ' s )  o f  n u r s i n g  s t a f f .  


Sa la r ies  fo r  cos t  cen te r  superv i so rs  mus t  be  a l l oca ted  based  

o n  c o s t  c e n t e r  s a l a r i e s  o r  f u l l - t i m e  e q u i v a l e n t s  (FTEs) o f  

supervised sed s t a f f .  


S t a f f  d e v e l o p m e n t  o r  i n s e r v i c e  t r a i n e r  s a l a r i e s  m u s t  b e  

a l l o c a t e d  t o  n u r s i n g  a n d  t h e r a p i e s  b a s e d  o n  t h e  r a t i o  o f  

n u r s i n g  a n dt h e r a p ys a l a r i e st ot o t a ls a l a r i e s ,t on o n - l o n g  

t e r m  c a r e  b a s e d  o n  t h e  r a t i o  o f  n o n - l o n g  t e r m  c a r e  s a l a r i e s  

t o  t o t a l  s a l a r i e s ,  and t o  a d m i n i s t r a t i o n  b a s e do nt h er a t i o  

o ft o t a ls a l a r i e sl e s sn u r s i n gs a l a r i e s ,t h e r a p ys a l a r i e s ,  

a n dn o n - l o n gt e r mc a r es a l a r i e st ot o t a ls a l a r i e s .  


Other  nu rs ing  cos ts  mus t  be  a l l oca ted  based  on res ident  days .  


Therapycos ts ,o therthantherapysa la r iesandpurchased 

s e r v i c e s ,  m u s t  b e  a l l o c a t e d  b a s e d  o n  t h e  r a t i o  o f  t h e r a p y  

s a l a r i e s  a n d  p u r c h a s e d  s e r v i c e s  i n  t h e  n u r s i n g  f a c i l i t y  t o  

t o ta lt he rapysa la r iesandpurchasedserv i ces .  


Die taryandfoodcos tsmustbea l loca tedbasedonthe  number 

o f  mealsservedorin-houseres identdays.  


i . .  . . 
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Laundry costs must be allocatedon the basis of pounds of laundry orin­
house resident days. 

Activity costs must be allocated basedon in-house resident days. 

Social service costs must be allocated based on resident days. 

Housekeeping costs must be allocated based on weighted square footage 
...-; as defined in subparagraph e of this section. 

Plant operation costs must be allocated based on weighted square footage 
as defined in subparagraph e of this section. 

Medical records costs must be allocated based on the number of 
admissions or discharges and deaths. 

Pharmacy costs for consultants must be allocated based on in-house 
resident days. 

Administration costs must be allocatedon the basis of the percentage of 
total adjusted cost, excluding property, administration, chaplain, and utility 
costs, in each facility. 

Property costs must be allocated firstto a cost center based on square 
footage. The property costs allocated to a given cost center will then be 
allocated using the methodologies setforth in this sectionfor that particular 
cost center. 

Chaplain costs must be allocated basedon the percentage oftotal adjusted 
costs, excluding property, administration, chaplain, and utility costs. 

Employment benefits must be allocated based on the ratio of salariesto 
total salaries. 

b. 	 If any of the above allocation methods cannot be utilized by and facility, a waiver 
request may be submittedto the Medical Services Division. The request must 
include an adequate explanation to why the referenced allocation method 
cannot be used bythe facility. The facility must also provide a rationalefor the 
proposed allocation method. Basedon the information provided,the department 
will determinethe allocation method that will be usedto report costs. 

c.Malpractice,professionalliabilityinsurance,therapysalaries,andpurchased 
therapy services must be direct costed. 

TNNO. 00-003 
Approval Date 0 I /Q 1/00Supersedes Date 0 3107 Id 00Q Effective 

TN NO. 99-001 
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d. The costs of operating a pharmacy must be included as non-long term care costs. 

e. For purposes of this section, "weighted square footage" means the allocation of 
the facility's total square footage, excluding common areas, identified first to a 
cost category and then allocated based on the allocation method described in this 
section for that cost category. 

2. 	 For nursing facilities that cannot directly identify salaries and employment benefits to a ' -,. 
cost category, the following cost allocation methods must be used: 

a. 	 Salariesmustbeallocatedusingtimestudies.Timestudiesmustbeconducted 
semiannually for atwo week period or quarterly for a one week period. The time 
study must represent a typical period of time when employees are performing 
normal work activitiesin each of their assigned areas of responsibilities. 
Allocation percentages based onthe time studies areto be used starting with the 
next pay period following completion of time study or averagedfor the reporting 
year. The methodology used by the facility may not be changed without approval 
by the department. If time studies are not completed, salaries will be allocated 
entirely to the Indirect Care Costsif any of the employee'sjob duties are included 
in this cost category. Otherwise salaries will be Other Direct Care costs. 

b. Staff development and inservice trainer salaries must be allocated to nursing and, 
therapies based on the ratio of nursing and therapy salaries to total salaries and 
to administration based on the ratio of total salaries less nursing and therapy 
salaries to total salaries. 

c. Employment benefits must be allocated based on the ratio of salaries in the cost 
category to total salaries. 

3. 	 Nursing facilities which operate orareassociatedwithnonresident-relatedactivities, 
i.e., apartment complexes, must allocate administration costs as follows: 

a. 	 If total costsof all nonresident-relatedactivities,exclusive of property, 
administration, chaplain, and utility costs, exceed five percent of total facility costs, 
exclusive of property, administration, chaplain, and utility costs, administration 
costs must be allocated on the basis of the percentage of total cost, excluding 
property, administration, chaplain, and utility costs. 

c 

TN NO. 00-003 
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b.Iftotalcostsofallnonresident-relatedactivities,exclusiveofproperty, 
administration, chaplain, and utility costs, are less than five percent of total facility 
costs, exclusive of property, administration, chaplain, and utility costs, 
administration costs must be allocated to each activity based on the percent gross 
revenues for the activity is of total gross revenues, except the allocation may not 
be based on a percentage exceedingtwo percent for each activity. 

c. 	 If the provider can document, to the satisfaction of the department, that none of 
the nursing facility resourcesor services are used in connection with the 
nonresident-related activities, no allocation needbe made. 

d. The provisions of this subsection do not apply to the activities of hospital and 
basic care facilities associated with a nursing facility. 

TNNO. 00-003 

SupersedesApprovalDate f l3lo7 la 1900 EffectiveDate- 0//O / /  00 
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Sub-sect ion 1 

Section 12 - Nonallowable Costs 

C o s t s  n o t  r e l a t e d  t o  r e s i d e n t  c a r e  a r e  c o s t s  w h i c h  a r e  n o t  a p p r o p r i a t e  o r  

necessaryandproper i n  d e v e l o p i n g  a n d  m a i n t a i n i n g  t h e  o p e r a t i o n  o f  r e s i d e n t  

c a r e  f a c i l i t i e s  and a c t i v i t i e s .  Such c o s t sa r en o n a l l o w a b l ec o s t si n  

compu t ingthera tes .Nona l l owab lecos tsinc ludethefo l l ow ingand  any o t h e r  

cos tsde te rm inedto .benona l l owab leinacco rdancew i tho the rsec t i onso f  

4.19-0Sub-section 1 and HCFA-15. 


1. P o l i t i c a lc o n t r i b u t i o n s ;  

2. S a l a r i e so re x p e n s e so f  a l o b b y i s t ;  

3. 	 A d v e r t i s i n gd e s i g n e dt oe n c o u r a g ep o t e n t i a lr e s i d e n t st os e l e c t  a 
p a r t i c u l a r  f a c i l i t y ;  

4 .  	 F i n e so rp e n a l t i e s ,i n c l u d i n gi n t e r e s tc h a r g e s  on thepena l ty ,bank  
ove rd ra f tcha rges  and l a t e  paymentcharges; 

5. 	 Lega landre la tedexpensesfo rcha l l engestodec is ions  made by 
governmentalagenciesexceptforsuccessfulchal lenges as p r o v i d e df o r  
i n  S e c t i o n  10 - PropertyCosts; 

6. 	 C o s t si n c u r r e df o ra c t i v i t i e sd i r e c t l yr e l a t e dt oi n f l u e n c i n g  employees 
wi th  r e s p e c t  t o  u n i o n i z a t i o n ;  

7. 	 Costofmemberships i ns p o r t s ,h e a l t h ,f r a t e r n a lo rs o c i a lc l u b so r  
organizat ions,suchasElks,  YMCA, c o u n t r yc l u b s ,K n i g h t so f  Columbus; 

8 .  	 Assessments made by o r  t h e  p o r t i o n  o f  duescharged by a s s o c i a t i o n so r  
p r o f e s s i o n a lo r g a n i z a t i o n sf o rl o b b y i n gc o s t s ,c o n t r i b u t i o n st o  
p o l i t i c a la c t i o nc o m m i t t e e so rc a m p a i g n s ,o rl i t i g a t i o n ,e x c e p tf o r  
s u c c e s s f u lc h a l l e n g e st od e c i s i o n s  made by governmentalagencies 
( i n c l u d i n g  a l l  duesunless an a l l o c a t i o n  o f  dues t o  suchcosts  i s  
provided);  

9.Community cont r ibu t ions ,employersponsorsh ipo fspor ts  teams,anddues 
t o  c i v i c  andbus inessorgan iza t ions ,i .e . ,L ions ,  Chamber o f  Commerce, 
Kiwanis,  i n  excessof  $1,500 p e rc o s tr e p o r t i n gp e r i o d ;  

10. 	 Home o f f i c ec o s t sw h i c hw o u l dn o to t h e r w i s eb ea l l o w a b l e  i f  i n c u r r e d  
d i r e c t l y  by t h e  facility 1ifacility 

11. 	 S t o c k h o l d e rs e r v i c i n gc o s t si n c u r r e d .p r i m a r i l yf o rt h eb e n e f i to f  
s tockho lde rso ro the rinves to rswh ichinc lude ,  but a r e  n o t  l i m i t e d  t o ,  
annualmeet ings,annualrepor tsandnewslet ters ,account ingandlegal  
f e e sf o rc o n s o l i d a t i n gs t a t e m e n t sf o r  SEC pu rposes ,s tockt rans fe r  
agentfees,andstockbrokerandinvestmentanalys is ;  
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12. 	 C o r p o r a t e  c o s t s  n o tr e l a t e d  t o  r e s i d e n t  c a r ei n c l u d i n g  r e o r g a n i z a t i o n  
c o s t s ,c o s t sa s s o c i a t e dw i t ha c q u i s i t i o no fc a p i t a ls t o c k ,a n dc o s t s  
r e l a t i n g  t o  t h e  i s s u a n c e  a n d  s a l e  o f  c a p i t a ls t o c ko ro t h e r  s e c u r i t i e s ;  

13. 	 The f u l l  c o s t  o f  i tems o r  serv icessuch a s  te lephone,rad io,and 
t e l e v i s i o n ,i n c l u d i n g  c a b l e  hookups o r  s a t e l l i t ed i s h e s ,l o c a t e di n  
r e s i d e n t  accommodations,excluding common a reas ,fu rn i shedso le l y  f o r  
t hepersona lcomfo r to ftheres iden ts ;  

14. 	 Fund r a i s i n gc o s t s ,i n c l u d i n gs a l a r i e s ,a d v e r t i s i n g ,p r o m o t i o n a lo r  
p u b l i c i t y  c o s t s  i n c u r r e d  f o r  such a purpose; 

15. 	 The c o s t  o f  anyequipment,whether owned o r  l e a s e d ,  n o t  e x c l u s i v e l y  
used by t h e  f a c i l i t y  e x c e p t  t o  t h e  e x t e n t  t h a t  t h e  f a c i l i t y  
demons t ra tes  tha t  any  pa r t i cu la r  use  o f  equ ipmen t  was r e l a t e d  t o  
res identcare ;  

16. 	 Costs ,inc lud ing ,  by way o f  i l l u s t r a t i o n  and n o t  by way o f  l i m i t a t i o n ,  
l ega lfees ,accoun t ingandadmin i s t ra t i oncos ts ,t rave lcos ts ,  and t h e  
c o s t s  o f  f e a s i b i l i t y  s t u d i e s ,  a t t r i b u t e d  t o  t h e  n e g o t i a t i o n  o r  
se t t l emen to fthesa leo rpu rchaseo fanycap i ta lasse ts ,whe the r  by 
sa leormerger ,  when t h e  c o s t  o f  t h e  a s s e t  hasbeen p r e v i o u s l y  r e p o r t e d  
andinc luded i n  t h e  r a t e  p a i d  t o  any h o s p i t a l  o r  f a c i l i t y ;  

17. 	 Cos tsincu r red  by t h ep r o v i d e r ' ss u b c o n t r a c t o r s ,o r  by t h e  l e s s o r  o f  
p roper tywh ichtheprov iderleases ,andwhich  become anelement i n  t h e  
s u b c o n t r a c t o r ' so rl e s s o r ' sc h a r g et ot h ep r o v i d e r ,  i f  such cos tswou ld  
n o t  havebeena1lowablehadtheybeenincurred by a p r o v i d e r  d i r e c t l y  
f u rn i sh ingthesubcon t rac tedse rv i ces ,o rown ingtheleasedproper t y ,
provided,however,thatno f a c i l i t y  s h a l l  have a p a r t i c u l a r  i t e m  o f  
c o s t  d i s a l l o w e d  u n d e r  t h i s  s u b d i v i s i o n  i f  t h a t  c o s t  a r i s e s  o u t  o f  a 
t ransac t i onwh ich  was comp le tedbe fo reJu ly  18, 1984; 

18. 	 The cos t ,i nexcesso fcha rges ,o fp rov id ingmea lsandlodg ingto  
f a c i l i t y  p e r s o n n e l  l i v i n g  on premises; 

19. Deprec iat ionexpense f o r  f a c i l i t y  a s s e t s  n o t  r e l a t e d  t o  r e s i d e n t  c a r e ;  

20. N o n n u r s i n g  f a c i l i t y  o p e r a t i o n s  andassoc ia tedadmin is t ra t ioncos ts .  

21. 	 D i r e c t  c o s t s  o r  anyamount c l a i m e d  t o  M e d i c a r e  f o r  M e d i c a r e  u t i l i z a t i o n  
rev iew costs ;  

22. 	 All c o s t sf o rs e r v i c e sp a i d  ddi rect ly  by the  depar tmen t  to  an o u t s i d e  
p r o v i d e r  suchas p r e s c r i p t i o n  drugs; 
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23. 	 T r a v e lc o s t si n v o l v i n gt h eu s eo fv e h i c l e sn o te x c l u s i v e l yu s e d  by t h e  
f a c i l i t y  e x c e p t  t o  t h e  e x t e n t :  

a. 	 The f a c i l i t ys u p p o r t sv e h i c l et r a v e lc o s t sw i t hs u f f i c i e n t  
d o c u m e n t a t i o n  t o  e s t a b l i s h  t h a t  t h e  p u r p o s e  o f  t h e  t r a v e l  i s  
r e l a t e d  t o  r e s i d e n t  c a r e ;  

b. 	 Res ident -carere la tedt rave lcos tsdonotexceedthes tandard  
m i l e a g er a t ee s t a b l i s h e d  by t h eI n t e r n a l  Revenue Service;and 

c .  	 The f a c i l i t y  documents a l lc o s t sa s s o c i a t e d  wi th  a v e h i c l en o t  
exc lus i ve l y  used  by t h e  f a c i l i t y ;  

24. 	 T r a v e lc o s t so t h e rt h a nv e h i c l er e l a t e dc o s t su n l e s ss u p p o r t e d ,
reasonab leandre la tedtores iden tca re ;  

25. 	 Addi t ionalcompensat ionpaidtoemployees who a r e  members o f  t h e  b o a r d  
o f  d i r e c t o r s  f o r  s e r v i c e  ontheboard; 

26. 	 Fees p a i d  t o  members o f  a b o a r d  o f  d i r e c t o r s  f o r  m e e t i n g s  a t t e n d e d  t o  
theex ten ttha tthefeesexceedthecompensa t ionpa id ,pe rday ,to  
members o f  t h e  l e g i s l a t i v e  c o u n c i l ,  p u r s u a n t  t o  N o r t h  D a k o t a  C e n t u r y  
Code s e c t i o n  54-35-10; 

27. 	 Trave l  cos ts  assoc ia ted  w i th  b o a r d  o f  d i r e c t o r s  m e e t i n g  t o  t h e  e x t e n t  
suchmeet ingsareheld i n  a l oca t i onwheretheorgan iza t i onhasno  
f a c i l i t i e s ;  

28. 	 The c o s t s  o f  d e f e r r e d  c o m p e n s a t i o n  a n d  p e n s i o n  p l a n s  t h a t  d i s c r i m i n a t e  
i n  f a v o r  o f  c e r t a i n  emp loyees ,exc lud inganypor t i onwh ichre la testo  
c o s t s  t h a t  b e n e f i t  a l l  e l i g i b l e  employees; 

29. 	 Premiums f o r  t o p  management personnel  l i f e  i n s u r a n c e  p o l i c i e s ,  e x c e p t  
t h a t  suchpremiums sha l lbea l l owed  i f  t h e  p o l i c y  i s  i n c l u d e d  w i t h i n  a 
g r o u p  p o l i c y  p r o v i d e d  f o r  a l l  employees, o r  i f  such a p o l i c y  i s  
r e q u i r e d  a s  a c o n d i t i o n  o f  m o r t g a g e  o r  l o a n  and themor tgageeor  
l e n d i n g  i n s t i t u t i o n  i s  l i s t e d  a s  t h e  s o l e  b e n e f i c i a r y ;  

30. 	 Personalexpensesofownersandemployees,suchasvacations,boats, 
a i rp lanes ,pe rsona lt rave lo rveh ic les ,anden te r ta inmen t ;  

31. 	 Costs  no t  adequate ly  documented th rough wr i t ten  documenta t ion ,  da te  o f  
purchase,vendor name, l i s t i n g  o f  i t e m s  o r  s e r v i c e s  p u r c h a s e d ,  c o s t  o f  
i temspurchased,account number t o  w h i c h  t h e  c o s t  i s  p o s t e d ,  a n d  a 
breakdown o f  any a l l o c a t i o n  of c o s t s  b e t w e e n  a c c o u n t s  o r  f a c i l i t i e s ;  

JTN No. -
DateApproval O S l d d  D a t e  Q d c d d

TN N ~ .  94-001 
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32. The f o l l o w i n gt a x e s :  

a. 	 Federalincomeandexcess p r o f i tt a x e s ,i n c l u d i n ga n yi n t e r e s to r  
pena l t i es  pa id  the reon ;  

andb. S t a t eo rl o c a l  income excess p r o f i tt a x e s ;  

c.Taxes i nc o n n e c t i o n  wi th  f i n a n c i n g ,r e f i n a n c i n g ,o rr e f u n d i n g  
operat ion,suchastaxes i nt h ei s s u a n c eo f  bonds, p r o p e r t y  
t r a n s f e r s ,i s s u a n c eo rt r a n s f e ro fs t o c k s ,e t c .w h i c ha r e  
g e n e r a l l y  e i t h e r  a m o r t i z e d  o v e r  t h e  l i f e  o f  t h e  s e c u r i t i e s  o r  
d e p r e c i a t e d  o v e r  t h e  l i f e  o f  t heasse t ,  but no trecogn izedastax  
expense; 

d. 	 Taxessuchas rea les ta teandsa lestaxfo rwh ichexempt ionsa re  
a v a i l a b l e  t o  t h e  p r o v i d e r ;  

e.Taxeson p r o p e r t yn o tu s e di nt h ep r o v i s i o no fc o v e r e ds e r v i c e s ;  

f. 	 Taxes,suchassa lestaxes ,lev iedaga ins ttheres identsand 
c o l l e c t e d  and r e m i t t e d  by t h e  p r o v i d e r ;  

g. taxesSelf-employment(FICA) appl icable t oi n d i v i d u a lp r o p r i e t o r s ,  
p a r t n e r s ,  members o f  a j o i n t  v e n t u r e ,  e t c .  

33. The u n v e s t e dp o r t i o no f  a f a c i l i t y ' s  a c c r u a l  f o r  s i c k  o r  a n n u a l  l e a v e ;  

34. 	 The cos t ,i nc lud ingdeprec ia t i on ,o fequ ipmen to ri t emspurchasedw i th  
fundsrece ivedf rom a l o c a l  o r  s t a t e  agency, e x c l u s i v e  o f  anyfedera l  
funds. 

35. H a i rc a r e ,o t h e rt h a nr o u t i n eh a i rc a r e ,f u r n i s h e d  by t h e  f a c i l i t y ;  

36. The c o s t  o f  e d u c a t i o n  u n l e s s :  

a. 	 The educat ion  was p r o v i d e d  by anaccred i tedacademicortechn ica l  
educational faci l i ty ty; 

were f o r  t u i t i o n ;  ,b. The expenses m a t e r i a l s ,  books, o r  

c. 	 The employee was e n r o l l e d  i n  a c o u r s eo fs t u d yi n t e n d e dt op r e p a r e  
theemp loyeefo r  a p o s i t i o n  a t  t h e  f a c i l i t y ,  and i s  i n  t h a t  
pos i t ion ;and 
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